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SAP User Authorisations

Administration > System Initialisation > Authorisations > General Authorisations.
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All SAP users are listed on the left. Select the user then define the authorisation on the

right within the authorisation column.
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The different types of authorisations are:

- Full Authorisation: grant full authorisation to the user for the subject.
- Read Only: the user can display all data of the subject but cannot make any

changes.

- No Authorisation: the user is unable to display or change any data of the subject.
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¢ You can drill down into each module and give users access to certain parts of the
module. For example, user only needs access to sales invoices within the sales module.

2. USER GROUP AUTHORISATIONS

+ To define authorisations for a user group, select the groups tab on the left-hand side.
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e The group can then be assigned to the user profile via
Administration > Setup > General > Users.
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3. CoPY AUTHORISATIONS FROM ONE USER TO ANOTHER

¢ Once you have defined authorisations for a user, you can copy their authorisation to
another user.

¢ Inthe authorisations window select the user who has the correct authorisations you want
to copy.

e Select the copy authorisations button, which will display a list of users. Select the users
you want to copy the authorisations to.

| Authorisations
|

[7] Hide Locked Users

:' Subject Authorisation
P General Full Autharisation
} Customisation Tools Full Authorisation
il - Bil Levine :Mmu:wm v:mmm
Financials Full Authorisation
hib = b Shine P Opportunities Various Authorisatio
brad - Brad Thompson b Sales- AR Varicus Authorisatio
carlos - Carlos Andres P Purchasing - AP Various Authorisatio
christin - Christine Roblet P EBusiness Partners Various Authorisatio
e Wiy :Bank'mg ::mus:uxrﬂbo
Stock Management rious Authorisatio
donna - Donna Brown o No Aathorisstion
doris - Doris Labour B Prodiction Full &1 thorisation
elisa - Eisa Messina
amily - Emily Irwin
fred - Fred Buyer bl 8ill Levine Sales 0 |-
George - Gaorgs Keeng bob BobShone  Production Ll I
hunter - Hunter O'Rear brad Brad Thompson Sales [v]
S = carios Carios Andres  Logistic v
i e owmmsen T
R Kot Peseson donna Donna Brown  Accounting O
b ) doris DorisLabour  Service Ol
eiisa Eisz Messina A |
h oK

i
:
:

ne Platinum
Partner



